
 
 

 

Upon booking  

____ Rental Agreement and Deposit  

 

 

2 months prior  

 

____ begin looking for a church member to serve as health    

        care worker  

 

____ begin looking for audio tech to serve at camp  

 

____ copy and distribute VC registration forms to campers    

        and chaperones  

 

 

3 weeks prior  

____ Send camp schedule to VC office  

 

____  Send menu requests or allergy alerts to VC  

 

____  Make lodge reservations  

 

 

1 week prior to camp  

____ Camper Registration Forms to VC office  

 

____ Final Count to VC  

 

____ Make arrangements to bring minimum payment to      

        camp.  

 

 

Within 30 days following camp  

____ Have balance paid  

 

____ Call VC office to book next yearõs dates 
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Thank you for choosing Victory Camp. We are honored that you have 

chosen our facility for your special event.  

Victory Camp is a great place to relax, refocus and most of all have fun.  

 

We have prepared this rental group handbook to assist you in planning 

your event at Victory Camp. This manual has been compiled over nine-

teen years of camping experience. It contains very detailed descriptions of 

our facilities and  

policies and lots of helpful advice for planning a great  

Victory Camp event.  

 

We look forward to having your  

group here at Victory Camp! 

 
 

For personalized directions, click the  

ñGet Directionsò link on our website at 

www.victorycamp.com. 

Contact Information  

 

Victory Camp  

1407 Victory Lane  

Alvin, Texas 77511 

 

Phone: 281.388.2267  

FAX: 281.388.2365 

 

info@victorycamp.com  

 

Executive Director: Rod Anderson  

Guest Relations: Lina Hernandez  
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The drink machines in the cafeteria are open for meal times only.  

You must provide your own coffee grounds for these machines. Cold storage is available 

for your snack items in the kitchen serving area.  

 

The Java Junction area located in the cafeteria area may be used to  

accommodate your snack supplies. The full-service coffee machines are only available at 

an additional fee. One 100-cup coffee pots are available for your use throughout the day.  

 

 

PARKING:  

All vehicles should be parked in the main cafeteria parking area. The dorm lots are re-

served for drop off and pick up only. The spaces directly behind the kitchen and offices are 

for reserved for camp vehicles and deliveries.  

 

 

DAMAGES: 

Your group is financially responsible for any repair or replacement costs of Victory Camp 

property damaged or destroyed by your group.   

 

 

 

Is your group using the lodge?   ________________________ 

 

Is your group using the gym?   ________________________ 

 

What number of dorms is your group using?  ________________________ 

(1 dorm accommodates 50 adults) 

 

Arrivall time for set up team:   ________________________ 

 

Our group is scheduled to depart:   ________________________ 
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1 WEEK PRIOR TO YOUR ARRIVAL:   Date: _________________ 

 

Registration Forms/ CampWaivers 

All participants must complete a registration form. Registration forms should be turned in to 

the camp office at least 7 days prior to your event. All registered campers will receive a wrist-

band upon arrival on campus. Wristbands must be worn for the entire stay at Victory Camp. 

Participants include anyone who will be staying overnight on campus and/ or eating meals on 

campus.  

 

Room Layouts 

You should provide Victory Camp a layout of the cafeteria and chapel set up 1 week prior to 

your event. These rooms will be arranged according to your diagram when you arrive. Any 

changes to the room after the initial set up are the responsibility of your group. The curtain 

dividers may not be moved after your arrival.  

 

Schedule of Events 

You will provide Victory Camp with a detailed schedule of events for your weekend.  Please 

include meal times, breaks, and services so that we can best determine our housekeeping and 

food service staff schdeules.  

 

Menu 

Your menu plan for the weekend should be finalized one week prior to your arrival.  

 

 

HOURS OF OPERATION:  

Cafeteria & chapel areas are open from 7:00 a.m.ð11:30 p.m.  

 

If you need to utilize space outside these hours, your groups will need to add either the 

lodge or pizza parlor to your package.  

 

Groups frequently choose to add the Gymnasium for the Saturday evening candlelight  

service. If you choose to do so there is an additional charge.  For this fee the gym will be 

open from 8:00 a.m.ð11:00 p.m. on Saturday 

 

If you need assistance, Victory Camp staff will be on campus (in the kitchen or office areas) 

from 7:00 a.m.ð7:00 p.m. The retreat director will be given access to an after hours EMER-

GENCY phone number upon arrival for the event. A Victory Camp staff member will return 

to campus at 11:15 p.m. to close up the main buildings.  

 

 

MEAL SERVICE & SNACK AREAS:  

Meal service times are as follows: Breakfast 8:00 a.m., Lunch 12:00 p.m., and Dinner 6:00 

p.m. Any variance from these times must be approved by the Victory Camp office.  
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Registration Forms  

1. You will receive an official Victory Camp Registration form with your rental 

agreement. This is the form that must be used to register your campers for Victory 

Camp.  

 

2. Each person attending camp (campers, leaders, pastors, speakers, children, 

bands, etc.) must complete the Victory Camp registration form.  

 

3. As your campers turn their registration form in to you, check to see that they 

have been completely filled out and signed. All campers under 18 years of age MUST 

have a  parent or legal guardian signature on the form . 

 

4. Registration forms should be sent to the Victory Camp office at least one week 

prior to  your arrival . Please send the original form, not a copy. The forms will be 

stored in the nurseõs station for medical information during your camp and will re-

main at camp as part of our permanent records.  

  

5. Campers who have incomplete forms will not be allowed to check -in or participate 

in any activities until their paperwork is complete. It is very embarrassing for 

campers to have to sit out while they wait for their parents to come sign their form, 

be sure this is taken care of before arriving at camp.  

 

 

6. If you are interested in your participants being able to do ONLINE  REGISTRA-

TION with Victory Camp, please contact our office to discuss the available options.  
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